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PETJIAMEHT INPEJOCTABJIEHUSA YCIYI'N
«IIpenocraBienne uHGopMaunu 0 peaTu3annu B
00pa3zoBaTeIbHBIX MYHHITHNIATbHBIX YUPEKAEHUSIX MPOrPaMM JA0IIKOJIbHOI0, HA4aJIbHOT0
00111er0, OCHOBHOT'0 00111€Tr0, cpeHero (MoJTHOr0) 0011ero 00pa3oBaHms, a TAKKe
JAOMOJHHUTEIbHBIX 0011€00Pa30BaTeJIbHBIX NPOrpaMm'', 0ka3biBaeMOil MYHUIIMIIAIbHBIM
ABTOHOMHBIM JI0IIKOJIbHBIM 00pa30BaTeIbLHBIM yupe:xaeHuem Ne 157
«JleTckmnii cay KOMOMHHUPOBAHHOT O BHIA)

I. O0mme moso:KeHNs

1.1. Ilpenmer peryiaupoBaHus perjiaMeHTa.

Hacrosmuii ~ permamMeHT — yCTaHaBIMBAeT  MOPSAOK  MPEJOCTABICHHS  YCIYTH
«IIpenoctaBnenue wHPOPMAIIMM O peajdu3aluid B 00pa30BaTEIbHBIX MYHHIUIATBHBIX
YUPEKIEHUSX MPOrpaMM JOUIKOJIBHOTO, HAYalIbHOTO OOINEro, OCHOBHOTO OOIIEro, CpPeIaHEero
(moxHOrO) 001IEro 00pa3oBaHus, a TaKkKe TONOJHUTENBHBIX 00111e00pa30BaTeNbHBIX MPorpaMm”
Ha TeppuTopun ropojaa Kemepono (nanee - PernaMmeHT) u ctanaapT e€ mpeaoCcTaBIeHuUsI.

1.2. VYcnyra «lIpenoctaBinenue wuHMOpMAIMU O peagu3alui B 00pa30BaTeIbHBIX
MYHHIIUMATBHBIX YUPESKICHUSAX MPOTPaMM JIOMIKOIBHOTO, HA4YaJbHOTO OOIIEero, OCHOBHOTO
obmero, cpemHero (mosHOTO) O0OmIEro 00pa3oBaHWS, a TaKXKE JOTMOJHUTEIBHBIX
o0mieo0pa3oBaTeNpbHBIX  MpOrpaMM’  TPEJOCTABISETCS  MYHHUIUNATBHBIM  aBTOHOMHBIM
oOpaszoBaTenbHBIM  yupekaeHneM Ne 157  «Jlerckuit cag KOMOWMHHPOBAHHOTO  BHIa»
(OroKEeTHBIM, aBTOHOMHBIM) 00pa30BaTEIbHBIM YUPEXKIEHUEM (aliee — YUperkIeHHE).

1.3. Hacrosimuii periaMeHT ONpeAessieT CPOKM U IOCIEA0BATEIbHOCTh JECHCTBHIA
pykoBogauTenst  (YIMOJHOMOYEHHOTO JIMIA) YUYPESKICHUS, TMOPANOK, (OpMBI KOHTPOIIs
MPEAOCTABICHUS YCIYyTH, TOPANOK W (QopMbl 00XKAJIOBaHUS pEIICHWH U JEUCTBHUI
(6e3meiicTBusT) pyKOBOAUTENS (YIOJTHOMOUYEHHOTO JIUIIA) YIPEIKIACHUS.

1.4. Tlomydarenmsmu yciayru (mamee - 3asBUTENW) SBISAIOTCS Trpaxknane Poccuiickoit
Odeneparuy, ymna 6e3 TpaXkIaHCTBA M MHOCTPAHHBIE TPAKIaHE HA PAaBHBIX OCHOBAHUSX, €CIH
WHOE HE MPEeyCMOTPEHO 3aKOHOM WJIM MEKAyHAapOIHBIM AoroBopoM Poccuiickoit @enepanuu.

1.5. TpeboBaHus K MOPSAIKY HH(OOPMHUPOBAHUS O MPEIOCTABICHUN YCIYTH, B TOM YHUCIIE:

1.5.1.CBenieHus 0 MecTe HaXOXKACHHUS 00pa30BaTEILHOTO YUPEKICHHMS:

Haumenosanue yupesxcoenus: MyHUYyunaibHoe agmoHoMHOe OOUKOIbHOE
oopaszosamenvroe yupedicoerue No 157 «JleTckuii cajy KOMOMHUPOBAHHOTO BUIA

FOpuouueckuii aopec: 6500606, 2. Kemeposo, np. Jlenuna 866

@axmuueckue adpeca mecm ocyujecmenenus oopazosamenvroll deamenvrocmu: 650066,
2. Kemeposo, np. Jlenuna 866
Daxc:8(3842)57-40-73


mailto:madou_157@mail.ru

Aopec snexmponnotl noumul yupexcoenuss: madou 157@mail.ru
Aopec ogpuyuanvrozo cavima yupescoenus: hitp://manoyl57kem.ucoz.ru
Konumaxmmuwvie menegonwi:8(3842) 57-40-73, 57-40-04
Peoicum pabomei: namuonesnas pabouas neoens ¢ 7.00 oo 19.00.
Yacwi npuema pykogooumesis:
nowneoenvrux 8.00-10.00,
cpeoa 14.00-18.00,
1.5.2. ITopsimok nmomydeHust ”HGOPMAIIMH 110 BOIIPOCAM MPETOCTABICHUS YCIYTH:
- KOHCYJIBTHPOBAaHHE TIO TIPEJOCTABICHUIO YCIYTd TMPOBOJUTCS OTBETCTBEHHBIMU
pabOTHUKAMHU YUpeXACHUS 0 Tele(oHy, MPU TMIHOM OOpaIeHUN 3asIBUTEIIS.
1.5.3. Tlopsimok, ¢dopMa MW MeCTO pa3MEIIeHUS BBIIICYKa3aHHOH WHQOpMAIUU B
00pa30BaTEIILHOM YUPEKICHHH:
- Ha ouIaTbHOM caiite yupexnenus http://mamou 157kem.ucoz.ru,
- Ha nH(pOpMaIIHOHHOM TopTaie http://www.kuz-obr.rul/,
- B MEHIO HH(OPMAIIMOHHOTO KHOCKa (TIPH HAJTMYUH TaKOBOTO)

I1. Ctanpapr npeaocTaBeHus yCJIYIH.

2.1. HaumenoBanue ycuyru: «lIpenoctaBinenne wuHPOpManMM O pealu3allud B
00pa30BaTeNbHBIX MYHHUIMNAIBHBIX YUYPEKACHHUSIX MPOTPaMM JOLIKOIBHOTO, HAYallbHOTO
o0miero, OCHOBHOTO 00mero, cpemaHero (TMOJTHOrO) o0Omero oOpa3oBaHMs, a TaKKe
JOTIOJTHUTEIBHBIX 00111e00pa30BaTeNIbHBIX MporpaMm” (anee — Ycmyra).

2.2. Ycnyra npeiocTaBisieTcs Y YpeskIeHUEM.

2.3. Pe3ynbpTaToM npeaocTaBieHusl yCIyru sBIsIETCS:

- TPeNOCTaBICHHE 3asBUTEII0 HWHPOpPMAMU O peanu3alud B 00pa30BaTEIbHBIX
MYHHIIUMATBHBIX YUPESKICHUSAX MPOTPaMM JIOMIKOJIBHOTO, HAa4YaJbHOTO OOIIEro, OCHOBHOTO
obmero, cpenHero (momHOTO) 00mIEro 00pa3oBaHWs, a TaKXKE JOMOJHUTEIBHBIX
o011eo0pa3oBaTeNbHBIX MPOTPaMM Ha OCHOBAaHUU OOpallleHui 3asBuUTeNei — Mo TenedoHy, npu
JUYHOM TIpHEME, B TNHUCHBMEHHOH (opMe, a TakkKe IO AJIEKTPOHHOW IOoYTe WM Ha CaiTe
VYupexnenus, B UHGOPMAIMOHHOM KHOCKE (IIPH HATUYUU TaKOBOTO), Ha WH(OPMALMOHHOM
nopraie dou.ruobr.ru

- OTKa3 B MPEIOCTABICHUN OPHUIHATBEHON HH(DOPMAIIHH.

2.4. Cpoxu MpeIoCTaBICHHS YCIYTH.

[IpenocraBnenue yciayru B YUpeKIEHUU OCYIIECTBISAETCS €XKEIHEBHO B TEUEHHUE BCETO
pabouero Bpemenu (m.1.5.1. HacrosmIero periJaMeHTa), 3a HCKIIOYCHHUEM BBIXOAHBIX U
Mpa3JHUYHBIX JHEH.

2.5. llpenmocrtaBieHue yCiayrm OCYHIECTBIISIETCSI B COOTBETCTBUHM CO CIEAYIOUIUMHU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTAMU:

- Koncrurynuei Poccuiickoit @enepanuu, npuHATas BCEHapOAHBIM rojocoBanuem 12.12.1993 ¢
W3MEHECHHUSMH, OJOOPEHHBIMH B XOJie¢ oOIepoccuiickoro romocoBanus | wuromst 2020 rona;
- KonBenmmeit o mpaBax pebOenka (omoOpena I'enepanbHoii Accambneerr OOH 20.11.1989)
(onmy6snmkoBano B m3manuu "COopHUK MexayHapoaHbix poroBopoB CCCP", Bemyck XLVI,
1993);

- 3akoHoM Poccuiickoit ®enepanuu ot 24.07.1998 Ne 124-®3 «OO0 OCHOBHBIX TapaHTHsX IMpaB
pe6énka B Poccuiickoit @enepanum» (omydnukoBaHo B uzganusx "CoOpaHue 3aKOHOAATEIhCTBA
P®", 03.08.1998, N 31, cr. 3802,"Poccuiickass rtazera", N 147, 05.08.1998);
- ®enepanbHbIM 3akOHOM OT 29.12.2012 Ne273 "O6 ob6pazoBanuu B Poccuiickoit deneparmn”
(TexcT 3akoHa onyOiauKkoBaH B u3gaHusx "Cobpanue 3akoHogatenbctBa PD", 31.12.2012, Ne53,
CT. 7598);
- 3akonoM Poccuiickoit ®eneparuu ot 2 Mast 2006 roga Ne 59-®3 «O mopsimke paccMOTpeHUs
oOpamenuii rpaxman Poccuiickoit ®Denepanumn» (omybmukoBaHo B u3aaHusax "Poccuiickas
razera", N 95, 05.05.2006, "CoOpanue 3akonomatenbctBa P®", 08.05.2006, N 19, cr.
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2060,"TlapnameHTCKas razera", N 70-71, 11.05.2006);
- ®enepanpHbiM 3akoHOM P® ot 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMIIAJIBHBIX yCIyr» (omyOiaukoBaHo B u3ianHusx "Poccuiickas razera",
N 168, 30.07.2010, "Cob6panue 3akoHomarensctBa PD", 02.08.2010, N 31, cr. 4179 u nHa
odunMaTbHOM HMHTEpHET - TMoOpTale MpaBoBOM uHopMmamu http://www.pravo.gov.ru);
- Ilpukaz Munnpocsemienuss P® or 31.07.2020 Ne 373 «O6 yrBepxknennn I[lopsnka
OpraHu3allil ¥ OCYIIECTBICHHS  00pa3oBaTENbHOM  JEATEIILHOCTH IO  OCHOBHBIM
001meo0pa3oBaTeIbHBIM ~ NMPOTpaMMaM —  00pa3oBaTeIbHBIM MpPOrpamMMmaM  JOMIKOJIBLHOTO
o0Opa3oBaHUY,

- PacnopstxenueM IIpaButensctBa Poccuiickoit @enepannu ot 25.04.2011 Ne729-p «llepeuenb
YCIIYT, OKa3bIBa€MBIX T'OCYJApPCTBEHHBIMH W MYHHUIMIIAIBHBIMUA YUYPEXKICHUSIMH U JIPYTUMHU
OpraHu3alUsIMH, B KOTOPBIX pa3MEUIaloTCs TOCyIapCTBEHHOE 3aJaHue (3aKa3) WM
MYHUIIUTATBHOE 3a7aHue (3aKa3), MOUIeKAINX BKIIOUEHUIO B PEECTPhl TOCYAAPCTBEHHBIX HIIU
MYHHIIUTIAJIBHBIX YCIYT U IPEICTaBIsIEMbIX B JIEKTPOHHOM Gopme» (OMyOJIMKOBAHO B U3/IaHUAX
"Poccwuiickas razetra", N 93, 29.04.2011,"Cobpanue 3akoHogatenscta PO", 02.05.2011, N 18,
CT. 2679).

2.6. lns mpenocTaBieHUs YCIYTH 3asgBUTENb HampaBisieT (MPENCTaBIsET) CICAYIOIINe
JIOKYMEHTHI:

- MUCBbMEHHBIN 3aIPOC 3asIBUTENSI, B TOM YHCIIE 3a1poc B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.
3anpoc B popMe AIEKTPOHHOTO JJOKYMEHTa MOKET OBITh HAIPaBJIEH IO 3JIEKTPOHHOM MOYTE WU
Ha O(UIHATBEHBIN CAUT YUPEIKICHHS;

- B cllydyae HEOOXOAMMOCTH (€cClid 3TO HEOOXOIUMO 3asBUTENIO ISl MOJyYEHUS YCIIYTH)
JOKYMEHTBI 1 MaTEpUaJIbl, OATBEPKAAIOLIIE IOBOJIBI 3asBUTEIIS JTMOO MX KOIHH, 3aBEPEHHBIC B
YCTaHOBJICHHOM MOPSIKE.

[lpn mpenocTaBneHWH YCIYTM B YCTHOM (opMe W TOCPEACTBOM oOOpameHus K
WH(OPMALIMOHHBIM CHUCTEMaM, uepe3 HH(POPMAIMOHHBIN KHOCK (MpPU HAJIUYUU TaKOBOTO)
JIOKYMEHTBI HE TPEOYIOTCSI.

2.7. TlepedyeHb OCHOBaHUW ANl OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX JIs
MIPEIOCTABICHHUS YCIIYTH.

2.7.1. B zampoce He yka3aH MOYTOBBIM ajpec, aapec IEKTPOHHOM MOYTHl MU HOMEP
dakca Uil HampaBJIeHHS OTBETa Ha 3ampoc Ju00 HoMmep TenedoHa, MO KOTOPOMY MOYKHO
CBSI3aThCSI C HAITPABUBIIKM 3aMPOC 3asIBUTEIIEM.

2.7.2. TexcT MICBMEHHOTO 3ampoca He MOIJACTCs MPOYTEHHUIO, B TOM YHCIIe (GaMHIUS
MIOYTOBBIN aApEC 3asIBUTEIIS.

2.8. OcHOBaHUSAMMU JIJIs1 0OTKA3a MPEOCTABICHHS YCIIYTH SBIISIOTCS

- eciM 3ampamiuBaemas HMH(oOpManus KacaeTcs TPeThbUX JHI 0e3 MpeaoCTaBICHUs
o(HUIIMaNBEHBIX TOKYMEHTOB, YCTAHABIMBAIOIINX MTPABO TPEACTABISITh UX HHTEPECHI;

- B 0OpallleHUH COJEP)KaTCsl HELEH3ypHbIE JIMOO OCKOPOUTENbHBIC BBIPAKEHUS, YTPO3bI
KHU3HH, 3I0POBBI0 M MMYILIECTBY PaOOTHUKOB 00IIE00pa30BaTEIILHOTO YUPEKACHHUS, a TaKKe
YJICHOB UX CeMbeH (Takoe 3asiBIEHHE OCTaeTcsl 0e3 OTBeTa MO CYHIECTBY IOCTABJICHHBIX B HEM
BOIIPOCOB, ITPH 3TOM 3asIBUTENIO COOOIIAETCS O HEOMYCTUMOCTH 3710YIOTPEOIEHUS IPAaBOM);

- B IUCHbMEHHOM OOpallleHUH 3asBUTEISl COAEPXKUTCS BONPOC, HA KOTOPBIA eMy
MHOTOKPaTHO J1aBaJIUCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3H C paHEE HaIpaBIISIEMbIMU
oOpalIeHUsAMH, U TIPU 3TOM B 00OpaIlleHHNH HEe PUBOSATCS HOBBIE TIOBOJIbI MIIM OOCTOSITEIbCTBA;

- OTBET IO CYIIECTBY OCTABJIEHHOTO B 00OpaIIeHUH BOIIPOCA HE MOKET OBITh MPEJICTaBICH
0e3 pasriamieHusi CBEACHUH, COCTABISIONIMX TOCYAAPCTBEHHYIO HIM HHYIO OXPaHIEMYIO
(dhenepanbHBIM 3aKOHOM TalHY (3asIBUTEIIO COOOIIAETCS O HEBO3MOHOCTH JIaTh OTBET B CBSA3H C
HEJIOMYCTUMOCTBIO pa3rilallleHus] yKa3aHHBIX CBEACHUN);

- B XOJl¢ JIMYHOrO TMpueMa TpakJaHUHY MOXKET OBbITh OTKa3aHO B JalibHEHIIEeM
paccMOTpeHHH OOpalleHusi, ecil eMy paHee ObUI JaH OTBET MO CYIIECTBY IOCTABICHHBIX
BOTIPOCOB.

2.9. B CcOOTBETCTBMU C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM YCIyra IpeIOoCTaBISAETCS
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OecIIaTHo.

2.10. MaxkcuManbHBII CPOK OXHMIAHUS B O4YEepeId IIpU MoJade 3ampoca IpHU
MPEAOCTABICHUH YCIYTH:

2.10.1. Peructpanus NHCBMEHHOTO OOpalIeHHWs TPH T0Jauye €ro 3asBUTEIEM B
YUpEeXKACHUE OCYIIECTBIISICTCS B IPUCYTCTBUU 3asIBUTEIIS.

2.10.2. MakcuManpHBIH CPOK OXXHUJAHUS B OYepequ MpHU IMepenade oOpalleHusl MyTem
oOpalieHuss K PYKOBOAMTENIO YUpeKIeHUs (YMOJTHOMOYECHHOMY IHIy) IO MOMEHTa IMpuema
oOpaleHus JOJKEH COCTABIATh HEe Oosiee 15 MUHYT.

2.11. Cpok ¥ NOpsIIOK PETUCTPALIMN 3aIIpOCca 3asIBUTENS O MPENOCTABICHUN YCIYTH:

2.11.1. Peructpaums 3ampoca 3asiBUTENs] O MPEIOCTABICHUU YCIYTH OCYIIECTBIACTCS
OTBETCTBEHHBIM Pa0OTHUKOM YUPEKIACHUSI.

2.12. VYcraHaBIWBAIOTCSA CIEAYIOIIME TPeOOBaHUS K TIOMEHICHUSM  YUPEKICHUS,
Y4aCTBYIOIIETO B IPEJIOCTABICHUH YCIYTHU:

2.12.1. Tlomemenue s mpuema 3asBUTENEH 0003HA4YaeTCs TAOMWYKON C yKa3aHUEM
HOMepa KaOuHeTa, (hamMuiuii, UMEH, OTYECTB, HAUMEHOBAHHHA JOJDKHOCTEH OTBETCTBEHHBIX
PabOTHUKOB, YYaCTBYIOLIUX B OKa3aHUU YCIIYTH, peKUMa paboThI.

2.12.2. Ins oxunanus npuéMa 3assBUTEISAM OTBOASTCS MECTA, OCHALLEHHBIE CTYJIbSIMHU.

2.12.3. B mecta mnsa oxumgaHus IpHeMa JODKeH ObITh oOecredeH CBOOOMHBIA JOCTYIT
3asIBUTEJICH B YaChl pa0OTHI YUPEKICHUS.

2.12.4. PaGouee MECTO OTBETCTBEHHBIX PaOOTHUKOB, YYACTBYIOIIMX B TPEIOCTABICHUU
yciyru, obopynyercst tenedoHoM, (aKkcoM, KOMHPOBAIBHBIM amiiapaToM, KOMITBIOTEPOM U
JIPYrol OPITEXHUKOM, IMO3BOJSIONICH CBOEBPEMEHHO U B IOJHOM OOBEME OPraHU30BaTh
MIPEIOCTaBICHUE YCIYTH.

2.13. Iloka3arensiMu JOCTYITHOCTH M KaU€CTBA YCIIYTH SIBISIOTCS:

- CBOEBPEMEHHOCTh TIPEAOCTABIICHHUS YCIYTd B COOTBETCTBUM CO CTaHAApTOM €€
MPEAOCTABICHMUS;

- TMOJHOTA, aKTYaJbHOCTh M JOCTOBEPHOCTh MH(POPMAIMH O TOPSJAKE MPEIOCTaBICHUS
yCIIyTH, B TOM YHCIIE B JIEKTPOHHOU opme;

- ToJIsI 0OOCHOBAHHBIX KaJI00 K 00MIEMY KOJMYECTBY OOCTYKCHHBIX TPakJIaH Mo JaHHOMY
BUJlY YCIIYTH.

2.14. KoHcynbTanuu 1Mo BOMPOCaM MPEIOCTABICHHS YCIYTH MPOBOASITCS PYKOBOJIUTEISIM
(YMOTHOMOYEHHBIM JIMILIOM) YUPEXKIEHHUS MO CIASAYIOIINM BOIIPOCAM:

- CPOKH TIPEIOCTABIICHUS YCIIYTH;

- MOPSAOK OO0XKamoBaHUS AecTBUM (Oe3MCHCTBHSI) M PEIICHHIA, OCYIIECTBISIEMbBIX H
MIPUHUMAEMBIX B XOJI€ TIPEIOCTABICHHUS YCIIYTH.

KoHcynbranmy npenocTaBisiiOTCST B TEUEHHE BCErO CpoKa MNPEJOCTaBICHHUS YCIYTH.
KoncynpTamuum 10 TOPSAKY TPEIOCTABICHUS YCIYTH OCYIIECTBIAIOTCS — YUPEKICHUEM
OecIIaTHo.

I11. CocTaB, mocyie10BaTe IbHOCTh U CPOKH BbINIOJIHEHHSI
aIMHUHUCTPATUBHBIX MPOLEIYP, TPeOOBAHMS K MOPAIKY UX BHINOJHEHHS, B TOM YK CJIe
0COO0EHHOCTH BBITIOJHEHUS] AIMUHUCTPATHBHBIX MPOIEIYP B JIEKTPOHHOI (hopme

3.1. Opranuzanyss nOpeAOCTaBICHHS YCIYTM BKJIIOYaeT B cedsd  creayromue
aJIMUHUCTPATUBHBIE JCHCTBUS:

- IPUEM U PETUCTpalHsl MMCbMEHHBIX 00palleHui 3asBUTENCH;

- IPUEM YCTHBIX OOPALECHUN OT 3asBUTEIIS;

- HOJrOTOBKA HEOOX0AUMOM HH(pOPMALINY;

- HaIpaBJICHME IMCBMEHHOIO OTBETa IO pEe3yJbTaTaM pacCMOTPEHUs oOpalleHus
3asBUTEIIO.

3a noJIy4eHHEeM YCIIyTHU 3asBUTENIb MOXKET O0PAaTUThCA CIIEAYIOLUIMMHU CIIOCO0aMHU:

- TMOCPEACTBOM JIMYHOTO MUCHMEHHOTO WM YCTHOTO OOpAaIIeHHs HEMOCPEICTBEHHO B



Yupexnenue;

- YCTHOTO 0OpallleHus C UCTI0JIb30BaHUEM CPEACTB TEIEPOHHOM CBSI3U;

- IOCPEJICTBOM MUCbMEHHOI'0 O0pAaIeHHs TI0 TIOYTE,

- IOCPEJICTBOM IMMCbMEHHOTO 00paleHHs M0 3JIEKTPOHHOM MouTe,

- IOCPEJICTBOM MUCbMEHHOT'0 O0paIeHHsI Ha OHUIIMATBHOM CaliTe Y UperkIeHHS,

- B MH()OPMAIIMOHHOM KHOCKE (IIpU HAJIMYUU TaAKOBOT'0),

- Ha UH(OPMAIIMOHHOM IOpTae

KputeprueM npuHATHSA pelIeHUs PYKOBOJIUTENEM YUpEXIACHUS SBISETCS BO3MOXKHOCTH
OKa3aHMs yCIYTH.

[TocnenoBareabHOCTH aJIMUHHUCTPATUBHBIX npoueayp, BBITIOJTHSAEMBIX npu
MIPEIOCTaBICHNH YCIYTH, TOKa3aHa Ha O6Jok-cxeme B [Ipunoskennn k Pernamenry.

3.2. Ilpuem u peructpanusi TUCbMEHHBIX, MOCTYIMUBIIUX IO 3JEKTPOHHOW IMOYTE, Ha
OpUIMANTBEHBIN CAaUT YUpeKIeHUs, OOpalICHHA OT 3asBUTEIS.

3.2.1. OcHoBaHueM i Hayajda aJIMHUHUCTPATUBHOM MpOUEAYphl IO NpPHUEMY H
PErucTpai NTUCHbMEHHOTO OOpAIEHUsI OT 3asABUTEINS SBJSIETCS JTUYHOE OOpalIeHUE 3asiBUTEII,
MOCTYIUIEHHE MHCbMEHHOTO OOpalleHHs 3asBUTEN MO MOYTe WIM B DJIEKTPOHHOM BUJIE (Ha
ouManbHBIA CaliT, O SJMEKTPOHHOH IMOUYTE) B YUpeKIACHHE IO BOMPOCY MPEIOCTABICHUS
nH(poOpMallUd O peanu3alui B 00pa30oBAaTENbHBIX MYHHUIIMNANBHBIX YUPEKICHUAX MPOrpaMm
JIOITKOJIBHOTO, HAYaJIBHOTO OOIIEr0, OCHOBHOTO OOIIEro, cpeaHero (IMOJTHOTO) OOIIero
o0pa3oBaHus, a TAKXKE JTOMOJHUTENBHBIX 001Ie00pa30BaTEIbHBIX MPOTPAMM.

3.2.2. PaboTHUK YUpexIeHHSs, OCYIIECTBISIOMUI MPUEM JTOKYMEHTOB OT 3asBUTEIS MIPU
€ro JHMYHOM OOpalleHHH, MpPUHUMAeT oOparieHue (3ampoc) 3asBUTENS [JS PETUCTpaLUU
oOpareHus (3ampoc) B )KypHAJIEe PETHCTPAIMH B JIEHb OOpAIICHUS 3asBUTEIIS.

[Mpu moctymienun B YupexxaeHHe OOpallleHHs 3asBUTENS MO AIEKTPOHHON MOYTE C
yKa3aHUEM ajpeca IJICKTPOHHOW MOUTHl U (MJIM) MOYTOBOTO ajpeca MoJb30BaTelisi, pabOTHUK,
OTBETCTBEHHBIM 3a MPUEM M OTMPABKY JAOKYMEHTOB IO S3JEKTPOHHOM IMOYTE pacredyaThiBaeT
yKa3aHHOE 00pallleHNe U PETUCTPUPYET B YCTAHOBIEHHOM IMOPSIJIKE.

3.2.3. Kpurepuem mnpuHATUS pEHICHUS O TMPUEME W PETUCTpalys NHUChbMEHHBIX
oOpamieHnid OT 3asBUTEINS SBJSIETCS OTCYTCTBHE NPHUYMH ISl OTKaza B IpUEME JOKYMEHTOB
(m.2.7. HACTOAWIETO periiaMeHTa).

3.2.4. AnMuHUCTpaTHMBHas NpOLEAYypa 3aBEpILIAETCS PETUCTpalueldl MOCTYMHUBIIUX
oOpallleHui OT 3asBUTEIIS.

3.3. B ciiydae ecnu 3asBUTENb OOpPATHIICS C YCTHBIM OOpAaIllEHUEM O MOJIYYEHUU YCIYTH,
COOTBETCTBYIOIIass WH(pOpMAIMA HPEJOCTaBIIAETCS YCTHO HE Mo3aHee 15 MHHYT ¢ MOMEHTa
oOpamieHuss B Cciy4yae, €ClIU H3JIOKEHHBIE B YCTHOM oOOpaieHud (PakThl U 00CTOSATETHCTBA
SBJISIFOTCS. OYEBUIHBIMU M HE TPEOYIOT JOMOIHUTEIBHOM TPOBEPKH.

3.3.1. YcrHble 0OpalieHust He perucTpUPYIOTCS.

3.4. TTonroroBka He0OXOAMMOM HH(OPMALIHH.

3.4.1. OcHOoBaHWEM ]I Hadaja aIMUHHCTPATHBHOW TPOICAYPHI SBISETCS Tepeaada
MMCbMEHHOTO OOpalleHus] 3asBUTENS Ha PACCMOTPEHUE PYKOBOIMUTENIO YUpEXKIEHUE B JICHb
perucTparuu.

3.4.2. PykoBogurenp  YupexaeHHs ~— ompeienseT — paboTHMKA — YUpeKIeHHS,
OTBETCTBEHHOT'O 33 PACCMOTPEHHE OOpaIeHUs U MMOATOTOBKY IIPOEKTa OTBETA 3asBUTEINIO (J1ajee
— HCTIOJIHUTEIID ).

3.4.3. UcnionHuUTENb:

- o0ecnieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE

NUCBMEHHOIO0 O0OpalieHus, B Cilydae HEOOXOIMMOCTHM — C YdacTUeM 3asBHUTEJS,
HaIpaBUBIIET0 00pallCHHE;

- TOTOBUT MPOEKT OTBETA Ha MUCbMEHHOE 0OpaleHle U He TIo31Hee | JHS 10 UCTeUeHUs
CpOKa MPEIOCTABICHHS YCIYTH, PEACTABISIET Ha MOANUCH PYKOBOIUTEIO MYHHUIMITAIIEHOTO
ABTOHOMHOTO JIOIIKOJIBHOTO OOpa3oBaTenbHOro yupexaeHus Ne 157 «Jlerckuii can
KOMOMHHPOBAHHOTO BHI2)



3.4.4. KpurepueM NpUHATHA pELICHUS SBISAETCS OTCYTCTBHE NPUYMH 00 OTKa3e B
MIPeIOCTaBICHUN yCIyrH (11.2.8 HACTOSIIETO PeryiaMeHTa).

3.4.5. AnmuHHCTpaTHBHas IpoLEAypa 3aBEpLIACTCS MOAINMCAHUEM PYKOBOJIUTEIEM
VYupexneHus oTBeTa Ha MUCbMEHHOE oOpallieHue 3asBUTEII.

3.4.6. Cpok paccMOTpeHUsI NUCbMEHHBIX 3aIlPOCOB, & TAKXKE 3aIPOCOB, OCTYIUBUINX B
(hopmMe IEKTPOHHOTO JOKYMEHTA (I10 AJIEKTPOHHON MOYTE WM Ha CAalT YUPEKISHHS ) He TOJHKEH
npeBbiaTh 30 KaJeHJapHBIX THEH cO THSI UX PETUCTPALIUH.

B wuckiarouuTenpHBIX Ciy4asX CpOK PacCMOTPEHHUS 3anpoca MOKET OBITh MpOJJICH
pykoBoauTeNneM YupexaeHus, Ho He Oonee yem Ha 30 AHEH, ¢ yBEAOMIIGHHEM 3asiBUTEINS O
MPOJJIEHUH CPOKa PacCMOTpeHHsI ero oOparneHus (3ampoca). YBEJIOMIICHHE TPOU3BOIUTCS
crnoco0amu, OOECTEYMBAIOIIMMHU  OMEPATHUBHOCTh  TOJYYEHHUS  3asiBUTENEM  YKa3aHHOMH
nHpopmanuu (TenedoHorpamma, Ghakc, SJICKTPOHHAS TI0UTA).

3.4.7. Ecnmu 3ampoc 0 MOMy4eHUH yCIyTH CBsI3aH C 00’KajlOBaHUEM CyIeOHOTO PeIICHHs,
B Te€4eHHe 7 (CeMHu) IHeW co JHS perucTpaiiy Takoro 3ampoca OHO BO3BpAIIAeTCs 3asgBUTEIIO,
HamnpaBUBIIEMY OOpalleHHe, C pPa3bACHEHHEM IOpsAKa O00>KaJOBaHUS JAHHOTO CyIeOHOro
pelieHus.

3.5. HampaBneHue NHCBMEHHOTO OTBETa 3asBUTENIO 1O pe3yjibTaTaM pPacCMOTPEHHUS
oOparreHusl.

3.5.1. OcHoBaHMEM JUIsl HaYala aJMUHUCTPATUBHON MPOLEAYPHI ABISETCS PETUCTPALIUS
MUCHMEHHOT'O OTBETA, MOJIMUCAHHOTO PYKOBOAUTENEM YUpekIeHus (MIPUCBOCHUE UCXOJSLIETO
HOMEDA).

3.5.2. PabotHWK VYupexkIeHHS, OCYIIECTBISIONIMN PETHCTPALMIO  HCXOJSIICH
KOPPECTIOHICHIIMH, PETUCTPUPYET IUCHBMEHHBI OTBET B JKypHaJle pPETUCTpAlMd B JICHb
MOJIMTMCAHUS IPOEKTA OTBETA PYKOBOIUTEIEM.

3.5.3. AAMUHUCTpaTUBHOE JIEUCTBHUE 3aBEPIIACTCS HAMPABICHUEM OTBETA 3aIBUTEIIO 10
MOYTOBOMY aJIpecy H/UIIK aApecy dJIEKTPOHHOM MOYThI, YKa3aHHOMY B MUCbMEHHOM OOpaICHUH.

3.6. 3asBUTEIb MOXKET MOJYUUTh YCIYTy Yepe3 nHpOopMaIMoHHyIo cucteMmy dou.ruobr.ru
myTeM pEerucTpaluu JIu4yHoro kabuHera (uepe3 norus/mapons win CHWIIC) wmm npu
oOpallleHnH K OQUIHaTIbHOMY CailTy, UH()pOPMAIIMOHHOMY KHOCKY (IIPH HaJUYUU TaKOBOTO).

V. (I)OprI KOHTPOJIA 32 UCIIOJIHCHUEM AIMUHUCTPATUBHOI'O pErijiaMeHTa

4.1. Texyumii KOHTpPOJIb 3a COOJIOACHWEM W HWCIOJHEHWEM OTBETCTBEHHBIMH
pabOTHUKAMU TIOJIOKEHHWI HACTOSIIETO0 pEerjiaMeHTa, YCTAaHABIMBAIONIMX TpPeOOBaHUA K
MIPEIOCTABJICHUIO YCIYTH OCYIIECTBIISIETCS PYKOBOJIUTENEM Y UpPEXkKICHHUS.

4.2. KoHTposb 3a MpPENOCTaBICHUEM YCIYTH YUPEXKIEHUEM OCYIIECTBIIAETCA
ynpaBjeHHeM oOpa3oBaHUs agMUHHUCTpanuu TI. KeMepoBo mnyreM HpoOBEJEHUS IPOBEPOK
COOJTIOICHHSI ¥ UCTIOJIHEHUS MTOJIO’KEHUH HACTOSIIEr0 perjiaMeHTa.

4.3. KoHTpOJIb MOJTHOTHI U KaU€CTBa MPEJOCTABICHUS YCIYTH BKJIIOYAET B CeOsl:

- NIPOBEJICHNE NIPOBEPOK, BBIBICHUE U MPUHATHE MEP K YCTPAHEHHUIO U HE JOMYHICHUIO
HapyLICHUH MpaB Moxyvareneil yeiayr,

- paccMOTpeHHe, MPHUHATUE PELUIeHUMH W TMOJArOTOBKY OTBETOB Ha OOpamieHHs
MmoyydaTesiel  yCJIYrH, COJepKalluX >KaJoObl Ha pemieHus, JehcTBUs (Oe31eHCTBHS)
pykoBoauTens (YIOJIHOMOYEHHOTO JIUIA), OTBETCTBEHHBIX PAOOTHUKOB Y UpPEIKICHHUS.

4.5. Tlo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK, B CIydae BBISBICHUS HAPYIICHUW IpaB
nojiyyaTesie yclyru, OCYLIECTBISETCS MPUBJICYEHHWE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit denepanui.

4.7. PabGOTHHMK, OTBETCTBEHHBIH 3a MPEJOCTABICHUE YCIYI'H, HECET MUCIMILTMHAPHYIO
OTBETCTBEHHOCTH 3a pelIeHUs U JeHcTBUs (0e3/1eicTBHE), MPUHUMaeMble (OCYIIECTBIsIEMbIE) B
X0/I€ IPOBEACHUSI aIMUHUCTPATUBHBIX MPOLIEYP, YCTAHOBIEHHBIX HACTOSLIUM PErJIAMEHTOM.

V. JlocyneOHblii (BHecy1eOHBIH) MOPAIOK 00:KAT0BAHUS AeHCTBUIA
(0e3nelicTBHS) M pelICHNH OPraHa, NpeJoCTABJIAIOLIEr 0



MYHHIMTATBHYIO YCJIYTY, 2 TAK 7K€ J0JKHOCTHBIX JIMI]

5.1. 3asgBuTens BpaBe 00KaaoBaTh ACHCTBUS (O€3MEHCTBUE) U PEIICHUs, TPUHUMAEMbIC B
X0/JI€ PEOCTaBICHUS YCIYTH.

5.2. 3asBuTeNb BIIpaBe 0OPaTUTHCS C Kano00i TUUHO (YCTHO) UM HAIIPABUTh MHCbMEHHOE
3asBIICHUE WJIHU Kallo0y (11anee - mIChbMEHHOE oOpaIeHue).

YcTHOE o0palieHne JOMycKaeTcsl B X01€ JJMYHOTO MpueMa. JIN4HbIi npueM NpoBOIUTCS B
COOTBETCTBUHM C TIpaQUKOM JUYHOIO MpHEMa JIOJDKHOCTHOTO JIMIA, KOTOPOMY aJIpeCOBAHO
oOparieHue.

5.3. B cayuae eciu M3JI0KEHHBbIE B YCTHOM oOOpamieHuud ¢akThl W 00CTOSTETHCTBA
SBIISIIOTCS. OUYEBUAHBIMH M HE TPEOYIOT JOMOJHUTEIBHON IMPOBEPKH, OTBET Ha OOpalleHue C
corjacusi 3aMHTEPECOBAHHOTO JIMI[a MOXET OBITh JIaH €My YCTHO B XOJ€ JUYHOTO mnpuema. B
OCTaJIbHBIX CIIydasiX, [0 CYIIECTBY IOCTABIECHHBIX B OOpAIIEHUH BOIIPOCOB a€TCsl MUCbMEHHBIN
OTBET.

5.4. TlucekmMeHHOE OOpaleHHe, MOJJIEKHUT PErucTPalUU U PACCMOTPEHUIO B MOPSAIKE U B
CpPOKH, ycTaHOBJeHHbIe DenepalibHbIM 3akKOHOM «O TIOpSIIKE PAacCMOTPEHHsS OOpalieHui
rpaxaal Poccuiickoit @enepanun» ot 2 mast 2006 rona Ne 59-@3.

5.5. Tlpu oOpaimieHuu TpaxaaH C MUCBMEHHBIM OOpalleHHeM YKa3aHHOe oOpallieHue
paccmatpuBaetcst B Teuenue 30 qHei co JHS ero perucTpanii. B uCKiImrounTenpHbIX ciiydasx, a
TakKe B CJIy4yae HampaBieHHs 3ampoca OpraHaM MECTHOTO CaMOYIpaBJICHHs, OpraHam
TOCYJapCTBEHHON BIACTH, WHBIM OpraHU3alMsIM WIH JOJDKHOCTHBIM JIMIAM JUIS TOMYYCHUS
HEOOXOMMBIX [JIsI PAacCMOTpPEHHUsl oOpallleHHs [TOKYMEHTOB W MaTepHalioB, PYKOBOAHTEIb
VYupexxaeHuss (OTBETCTBEHHBIM pa0OTHHK), KOTOPOMY HAampaBlIeHO OOpalleHue, BIpaBe
MIPOJUIUTh CPOK pacCMOTpeHHs oOpateHust He Oosnee yeM Ha 30 1Hel, yBeJOMUB O TPOIJICHUU
CpOKa €ro PacCMOTPEHUS 3asBUTEIIS.

5.6. 3asgBuTENb B CBOEM MUCHBMEHHOM OOpAIIEHUU B 00S3aTEIHHOM MOPSAKE YKA3hIBACT:
1100 HaMMEHOBAaHUE OpraHa, B KOTOPHIA HAIIPaBIsET MUCbMEHHOE o0OpaleHue, oo hamumio,
WM$1, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIMIA U (UJIM) €r0 JIOJDKHOCTD, a TAKKE CBOU
(bamMuIInIo, UMs, OTYECTBO, MMOYTOBBIN aJpec, M0 KOTOPOMY JOJIKHBI OBITh HAIPAaBICHBI OTBET,
YBEIOMJICHHE O TMepeaapecanuu oOpallleHusi, U3llaraeT CyTh MPEAJIOKEHUs, 3asBICHUS WU
KaJOOBI, CTABUT JINYHYIO MOAIUCH U JaTy.

B moatBepxkIeHHE CBOMX JOBOAOB 3asBUTENb BIIPaBE MNPUIOKUTh K MUCBMEHHOMY
o0paleHn0 HeOOX0UMBIE TOKYMEHTBI U MaTePHUAITbI, INOO X KOIIHH.

5.7. JomkHOCTHOE JHULO (PYKOBOAMTEIb YUPEKICHHS), KOTOPOMY HAIPaBICHO
oOpamerne, obecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
oOparieHusl.

[To pe3ynapraTaM paccMOTpEHHUs OOpAIICHHS COOTBETCTBYIOIIUM JOJDKHOCTHBIM JIUIIOM
(pykoBOIUTENIEM YUPEKACHHUS) MPUHUMAETCS peIIeHWe M0 CYIIECTBY IIOCTAaBICHHBIX B
oOparieHuu BOIIPOCOB.

5.8. Ecau B mucbMeHHOM OOpallieH!H He yKa3aHbl (haMUITus 3assBUTENIS, M IOYTOBBIN apec,
0 KOTOPOMY JIOJDKEH OBITH HAIIPaBIICH OTBET, OTBET HAa OOpAaICHHE HE JAaeTCsl.

5.9. Ecnum TeKCT NHCBMEHHOrO OOpalleHUs HE NOAJMAeTCs MPOYTEHHIO, OTBET Ha
oOpareHne He J1aeTcs, 0 4YeM COOOIaeTCsl 3asBUTEI0, HAIPABUBIIEMY OOpaIleHUE, €CIIA €Tro
(haMuIIHs ¥ TOYTOBBIN aApec MOIAAIOTCS MPOUYTEHHIO.



IIpniaoxenne Nel

K perilaMeHTy

MpeIoCcTaBiIeHus ycnyru «lIpedocmasnenue
ungopmayuu o peanuzayuu 6 06pPA308aMenTbHbLX
MYHUYURATBHBIX YYPEAHCOCHUSX NPOSPAMM
O0OUWKONIbHO20, HAYAIbHO20 00We2o,

O0CHOBHO20 0OWe20, cpedHezo (NoIH020)

00we20 0bpazoeanus, a maxice
OONOJHUMENbHBIX 00UIe0OPA308AMENILHBIX
npoepamm”

biok-cxema mocienoBaTeIbHOCTH IEHCTBUI
MIPH MPEIOCTABICHUHN YCIyTH
«Ilpedocmasnenue ungpopmayuu o peanuzayuu ¢ 00PA306aMENLHBIX
MYHUUURATIBHBIX YUPEHCOCHUAX NPOZPAMM OOUIKOJIbHO20, HAUAILHO20 00Ue2o,
O0CHOBHO20 00We2o, cpeonezo (noano20) obuiezo 00pazoeanus, a MaKice
0ONOJIHUMEIbHBIX 00Ue00PA306AMEILHBIX NPOZPAMM)

3asiBUTCJIb

MyHuuMnajabHoe ABTOHOMHOE J0IIKO0JIbHOE 00pa30BaTe/IbHOe
yupexxkaenue Ne 157 «Jlerckuii cag KOMOMHUPOBAHHOIO BHIA»

[Tpuem oOpamieHus OT 3asBUTEIS,
MOCTYTHBIIKE B YCTHOH opme (1o
TenedoHy, Ha TIMIHOM TIPUEME)

[IpenocrapieHue NOJIHOTO U
OTIEPaTHBHOTO MH(POPMHUPOBAHUS TIO
CyTH MOCTaBJICHHBIX BOIIPOCOB,
MpeocTaBiIeHre HHPOPMAIIUU O
MOJTy4YeHUH WHGOPMAITUH U3 JPYTUX
HMCTOYHHUKOB

A 4

[Ipuem oOpateHmii OT 3assBUTEIIS,
MOCTYNMBIINX B MUCbMEHHON
(dhopwme, 110 JIEKTPOHHOHU TTOUTE, Ha
o UIHANBHBIN CalT yUpekIeHUS

A

PeFI/ICTp aluyA MMOCTYIIUBIIUX
oOparlieHui

A 4

IToaroToBka OTBETa HA MTUCHMEHHOE
obparenue

A 4

Hanpasnenue oTBera 3asBUTENIO
(Mo mouTe, Ha AIIEKTPOHHBIN apec,
Ha O(pHUITHATEHOM calTe
YUpEKISHHS )




